
		



	
	
    

	    	Personal & Professional Development


        	
    	• 	Assertiveness 
	• 	Body Language
	• 	Building Effective Relationships
	• 	Changing Habits
	• 	Counselling Skills
	• 	Effective Communication Skills
	• 	Effective Telephone Techniques
	• 	Effective Workload Management for Projects and Events
	• 	Emotional Intelligence at Work
	• 	Enhancing your Personal Performance
	• 	Getting Invitations to Tenders
	• 	Influencing, Persauding & Negotiating Skills
	• 	Introduction to Contract Law
	• 	Introduction to Event Management
	• 	Introduction to Procurement
	• 	Managing your Manager
	• 	Mind Mapping
	• 	Organising and Presenting at Public Meetings
	• 	P.A. & Secretarial Development Programme
	• 	Personal Effectiveness 
	• 	Positive Thinking Skills
	• 	Pratical Business Writing Skills
	• 	Presentation Skills
	• 	Problem Solving through Creative Thinking
	• 	Producing Accurate Minutes 
	• 	Producing Effective Written & Electronic Communication
	• 	Professional Presentations 
	• 	Public Speaking
	• 	Self Empowerment and Self Confidence
	• 	Shaping Up in the Workplace
	• 	Speed Reading 
	• 	Team Building
	• 	Technical Presentation Skills
	• 	The Business Writing Toolkit Module 1
	• 	The Business Writing Toolkit Module 2
	• 	The Business Writing Toolkit Module 3
	• 	The Competent Facilitator
	• 	The Spark Label Reading
	• 	Understanding and Maximising Self Confidence
	• 	Winning Invitations to Tender
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Lifelong learning and continual professional development are two terms favoured by politicians and professional bodies, but terms which are increasingly important to every employee and employer.

		
		
	
	
	

		
		
	
	
	Put simply they mean that skills that are allowed to stay static will become redundant. Ongoing personal and professional development is critical for businesses and individuals to prosper.





At Rhodes Training & Development we passionately believe in learning, training and development. That means working with organisations to effectively manage the learning process at every level of the business and for every area of skills development.

		
		
	
	
	

		
		
	
	
	Whether it's the technical competence to undertake a role or the personal skills that enhance communication, build teams and develop individual confidence, Rhodes Training & Development can offer you a solution for all your on-going development needs.
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